
  
  CINCINNATI POLICE DEPARTMENT 

 

 
 
 
 

 
   STAFF NOTES 

         Colonel Thomas H. Streicher, Jr., Police Chief 
    June 14, 2005 

 
 

 ITEM        SUBMITTED BY 

ELIMINATION OF THE CINCINNATI POLICE  CRIMINAL INVESTIGATIONS 
DEPARTMENT CRIME SCENE MANUAL   SECTION 

1. 

2. MANDATORY GRAND JURY DATA   MAJOR OFFENDERS UNIT 

3. CRIME STATISTICS AVAILABLE ON THE   CRIME ANALYSIS UNIT 
INTERNET 

EMAIL INFORMATION     INFORMATION TECHNOLOGY 
         MANAGEMENT UNIT 

4. 

5. REVISION OF PROCEDURE 12.600, PRISONERS: PLANNING SECTION 
SECURING, HANDLING, AND TRANSPORTING 

6. REVISION OF PROCEDURE 12.825,    PLANNING SECTION 
COMPENSATORY TIME AND PAID OVERTIME 

7. REVISION OF PROCEDURE 15.125, ARREST OR  PLANNING SECTION 
COURT ACTION AGAINST DEPARTMENT  
MEMBERS 

8. THANK YOU LETTERS     CHIEF’S OFFICE 



Colonel Thomas H. Streicher, Jr., Police Chief                                          June 14, 2005 

 

 
1. ELIMINATION OF THE CINCINNATI POLICE DEPARTMENT CRIME SCENE 

MANUAL 

 
The Cincinnati Police Department Crime Scene Manual has been eliminated.  
Officers will refer to the Investigations Manual for instruction regarding the 
overall principles of investigation.  Technical information relating to evidence 
collection can be found in the Manuals Section of the Department Intranet under 
“Forensics Manual”. 

 

2. MANDATORY GRAND JURY DATA 

 
A significant number of felony cases are not being accepted by the Grand Jury 
or are being returned without a true bill because the submitted paperwork lacks 
the necessary information to notify victims and witnesses.  Personnel are 
reminded that Procedure 12.555, Arrest/Citation: Processing of Adult Felony and 
Misdemeanor Offenders, requires that all arrest reports list names, addresses, 
and telephone numbers of all victims and witnesses and a brief description of 
their expected testimony.  This information should appear on the back of the 
Form 527A, Case and Bond Information Sheet, for all felony and domestic 
violence offenses.  If an immediate arrest is not anticipated, the Form 527A is to 
be submitted to the Clerk of Courts when signing the warrant. 
 
When a witness shows reluctance to appear in court and the arresting officer 
wishes to serve a subpoena on the individual, the officer should write “Reluctant 
Witness” behind the name of the witness and include a brief explanation.  The 
subpoena will be sent to the officer for personal service.  The name, address, 
phone number, and description of testimony are still required on the Form 527A. 
 
All officers are bound by this requirement and there are no circumstances that 
exempt an officer from these provisions regarding the completion of the Form 
527A. 

 

3. CRIME STATISTICS AVAILABLE ON THE INTERNET 
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In an effort to disseminate detailed information on a timely basis, crime 
information that is posted on the City Intranet is now posted on the Internet.  
Information Technology Management Unit (ITMU) personnel will post the 
information on the Department’s website monthly.  Crime Analysis Unit 
personnel have written a narrative to introduce the information, which is included 
in the file that is posted by ITMU. 
 
On the Department’s Intranet site, crime statistics are broken down into 37 
separate categories.  It includes information on: 
 
1. Arrests for Violent Crimes (YTD) 
2. Arrests for Part 1 Crimes (by neighborhoods by previous month and YTD, 

both adults and juveniles) 
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3. Arrests for Part 2 Crimes (by neighborhoods by previous month and YTD, 

both adults and juveniles) 
4. Auto Thefts (by district and beat, by district and neighborhoods, % of 

change) 
5. Burglary (by district and beat, by district and neighborhoods, % of 

change) 
6. Breaking & Entering (by district and beat, by district and neighborhoods, 

% of change) 
7. Calls for Service (by previous month and YTD) 
8. Calls for Service and Part 1 Crimes (by previous month and YTD) 
9. Part 1 Crimes by Neighborhoods (YTD) 
10. Part 2 Crimes by Neighborhoods (by previous month and YTD) 
11. Part 1 Crimes (by district and beat, by district and neighborhood, % of 

change) 
12. Part 2 Crimes (by district and beat, by district and neighborhood, % of 

change) 
13. Property Crimes (previous 12 months) 
14. Violent Crimes (previous 12 months) 
15. Robberies (by district and beat, by district and neighborhood, % of 

change) 
16. Thefts from Auto (by district and beat, by district and neighborhood) 
17. Part 1 Offenses and Offenses Closed and % of Closure (previous month). 
 
One component to make this transition successful is the education of our 
community partners.  Officers who attend community council, business 
association, “Citizens on Patrol”, CPOP, and other meetings will inform our 
partners of the availability of this information on the Internet.  By providing this 
information in this format, we are strengthening our commitment to collaborate 
with our partners, empowering them to conduct their own research, and allowing 
our officers’ time to be used in a more efficient and effective manner to address 
the problems facing our Department. 

 

4. EMAIL INFORMATION 
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Recently, Department members have received an email titled: “Important 
Information About Your M&I Marshall & Ilsey Bank Online Account”.  Although 
the bank listed is legitimate and based in Wisconsin, this email request is a 
SCAM and should be deleted.  Once this email is opened, it asks for personal 
information, including your social security number, and has a link directing you 
to another website.  Once you reveal the requested information, your bank 
account if you had one, would have been emptied. 
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The Department email system is managed by the Regional Computer Center 
(RCC).  RCC has systems in place to eliminate virus (and other malware) 
attacks along with “junk” mail filtering.  Unfortunately, the filtering is not always 
effective because if thresholds are set too low, most of the “junk” emails will get 
through.  If the thresholds are set too high, legitimate email would also be 
filtered. 
 
The Department is mostly safe from email borne virus attacks through the 
security systems already in place, but the “junk” email problem is best handled 
through employees being knowledgeable and following the principles listed 
below: 
 
• Be wary of all emails especially emails with attachments. 
• Never open email attachments without first verifying the source and that 

the attachment is intentional. 
• Never divulge personal information via email without first verifying the 

source of the request as legitimate. 
• Use email for official purposes only. 

 

5. REVISION OF PROCEDURE 12.600, PRISONERS: SECURING, HANDLING, 
AND TRANSPORTING 
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Procedure 12.600, Prisoners: Securing, Handling, and Transporting, has been 
revised.  The Cincinnati Police Academy Training Bulletin #2003-1 – Sudden 
Custody Deaths and Positional Asphyxia has been added as a reference.  
Additionally, Section A.2. has been revised to direct officers to move a 
handcuffed individual to a seated position as soon as possible after handcuffing. 
The factors that place an individual at a higher risk for positional asphyxia are 
listed in the Information Section. 
 
The section on transporting prisoners in a vehicle without a screen has been 
revised.  Officers will not transport prisoners in a vehicle without a screen.  If 
exigent circumstances exist, the prisoner may be transported in a vehicle 
without a screen with supervisory approval. 
 
This revision includes a requirement for supervisors to complete a Form 18I, 
Injury to Prisoner, when a prisoner ingests contraband. 
 
Officers are reminded to follow the steps outlined in Section G. when processing 
a hospitalized prisoner or when transporting a prisoner released from the 
hospital.  Recently, University of Cincinnati Police personnel have noted 
problems with how our officers process paperwork relating to hospitalized 
prisoners. 
 
Other minor revisions have been made throughout the procedure.  This revision 
is effective immediately.  Personnel should review the procedure in its entirety.  
The revised procedure is available on the Intranet and on the Department web 
page. 
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6. REVISION OF PROCEDURE 12.825, COMPENSATORY TIME AND PAID 

OVERTIME 

 
Procedure 12.825, Compensatory Time and Paid Overtime, has been revised.  
When completing a Form 68P, Overtime and Court Appearance Report, to 
extend a tour of duty, the supervisor authorizing the overtime will sign the Form 
68P in the “Overtime Pre-approved By” block.  If the authorizing supervisor is 
physically unable to sign the Form 68P, authorization must be given via MDT 
from supervisor to officer, via radio if the officer has no access to an MDT or via 
telephone or mobile phone only when there is no immediate access to an MDT 
or radio.  If authorization is obtained via telephone or mobile phone, the 
authorizing supervisor must sign the Form 68P prior to submission. 
 
This revision is effective immediately.  Personnel should review the procedure in 
its entirety.  The revised procedure is available on the Intranet and on the 
Department web page. 

 

7. REVISION OF PROCEDURE 15.125, ARREST OR COURT ACTION AGAINST 
DEPARTMENT MEMBERS 

 
Procedure 15.125, Arrest or Court Action Against Department Members, has 
been revised.  When officers are notified of civil litigation against them arising 
from the scope of their duties as a police officer, a copy of the Form 17 will be 
sent to the City Solicitor’s Office.  Additionally, the Form 17 will include the ETS 
tracking number of the precipitating incident, if available.  If no precipitating 
incident was entered into ETS, this should also be indicated in the Form 17.  

 
Other minor changes have been made throughout the procedure.  This revision 
is effective immediately.  Personnel should review the procedure in its entirety.  
The revised procedure is available on the Intranet and on the Department web 
page. 

 

8. THANK YOU LETTERS 
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Attached to these Staff Notes are several letters of appreciation and praise 
written to the Police Chief for the professionalism displayed by our Department 
and specifically the following officers: 
 
Sergeant Cliff Mitchell Sergeant Brent McCurley 
Sergeant Dan Proffitt Sergeant Bret Isaac 
Sergeant Jeff Hunt Police Specialist Bill O’Brien 
Police Officer Jennifer Dawson Police Officer Governor Williams 
Police Officer Eric Smoot Police Officer Gene Seay 
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